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    Job Application Form

Position applied for:	 
Job reference:	AAF/IDVA24				Closing date:	 Monday 4th March 2024
        					 


Personal details

[bookmark: gjdgxs]Surname:       			 	Forenames (in full):	   
[bookmark: kix.lfeppjnixcb7][bookmark: 1fob9te]Previous surnames (if applicable):      
[bookmark: 3znysh7]Address:		                                                Postcode:	
[bookmark: 2et92p0][bookmark: tyjcwt][bookmark: 1t3h5sf]Telephone:						     Mobile: 		     
[bookmark: 4d34og8]Email:		     			        

1. Career History:

Please give full details of responsibilities and achievements for your current/most recent job. 
Most recent post: 
	Dates
(from-to)
	Position held 
	Name and address of employer
	Reason for leaving and notice period

	 
 
	 
	
	

	Details of responsibilities/achievements: 
[bookmark: nmf14n]	




For all previous posts please only include a very brief outline of responsibilities and achievements. Please include any voluntary, home-based or part-time work.  Please account fully for any periods of time not spent in further education or employment.

Previous career history:
	Dates
(from-to)
	Position held 
	Name and address of employer
	Brief outline of responsibilities 
	Reason for leaving

	[bookmark: 37m2jsg]
	[bookmark: 1mrcu09]
	[bookmark: 46r0co2] 
	[bookmark: 2lwamvv]


	[bookmark: 111kx3o][bookmark: 3l18frh].

	[bookmark: 206ipza]
	[bookmark: 4k668n3]
	[bookmark: 2zbgiuw]
	[bookmark: 1egqt2p]
	[bookmark: 3ygebqi][bookmark: 2dlolyb]

	[bookmark: sqyw64]    
	[bookmark: 3cqmetx]
	[bookmark: 1rvwp1q]
	[bookmark: 4bvk7pj]
	[bookmark: 2r0uhxc][bookmark: 1664s55]

	[bookmark: 3q5sasy]
	[bookmark: 25b2l0r]  
	[bookmark: kgcv8k]
	[bookmark: 34g0dwd]     
	[bookmark: 1jlao46][bookmark: 43ky6rz]   


[bookmark: 2iq8gzs][bookmark: 1baon6m]

2. Education, professional qualifications and training

Qualifications will only be taken into account where they are strictly required for the post. AAF will require evidence of these qualifications

	Name/address of school/university/institution
	Dates
(from—to)
	Course details
	Qualifications obtained, with grades

	Educational qualifications

	[bookmark: 3rdcrjn]  
	[bookmark: 26in1rg]
	[bookmark: lnxbz9]
	[bookmark: 35nkun2]   

	[bookmark: 1ksv4uv]
	[bookmark: 44sinio]
	[bookmark: 2jxsxqh]
	[bookmark: z337ya]     

	[bookmark: 3j2qqm3]     
	[bookmark: 1y810tw]     
	[bookmark: 4i7ojhp]     
	[bookmark: 2xcytpi]     

	[bookmark: 1ci93xb]Professional qualifications (Please, give details of any other relevant qualifications or records of achievement)

	
	[bookmark: 3whwml4]
	[bookmark: 2bn6wsx]     
	[bookmark: qsh70q]     

	[bookmark: 3as4poj]
	[bookmark: 1pxezwc] 
	[bookmark: 49x2ik5]    
	[bookmark: 2p2csry]     

	
	    
	
	    

	Training courses attended (only if relevant to the person specification)

	[bookmark: 147n2zr]     
	[bookmark: 3o7alnk]     
	[bookmark: 23ckvvd]     
	[bookmark: ihv636]     

	[bookmark: 32hioqz]     
	[bookmark: 1hmsyys]     
	[bookmark: 41mghml]     
	[bookmark: 2grqrue]     



Please explain why you want to work at AAF (250 words max)? 

	





















Why should AAF appoint you for this post (500 words max)? 
Please give details of your competencies, skills, experience and knowledge to demonstrate how you meet the requirements of this post as set out in the accompanying job description and person specification and your commitment to equality and human rights. 

	












[bookmark: 319y80a]     
[bookmark: 1gf8i83]Please add any other relevant information or comments 

	. 












Referees
Please give the name, address and telephone number of TWO referees.  One referee must be your present or most recent employer and the second a previous employer. If you cannot provide these, please provide a referee who has known you for at least two years. This must not be a member of your family and you should state the capacity in which they know you. Contracts of employment will only be offered upon receipt of satisfactory references.

Referees will be contacted at the point of offering the post.

	
	Present/most recent employer
	Second referee

	Name: 
	[bookmark: 40ew0vw]  
	[bookmark: 2fk6b3p] 

	Address:
	[bookmark: upglbi]
	[bookmark: 3ep43zb]

	Phone number: 
	[bookmark: 1tuee74]   
	[bookmark: 4du1wux]       

	Email: 
	[bookmark: 2szc72q]
	[bookmark: 184mhaj]

	Capacity in which they know you: 
	[bookmark: 3s49zyc]
	[bookmark: 279ka65]    

	Between which dates?
	[bookmark: meukdy]
	[bookmark: 36ei31r]



If shortlisted, could you attend an interview on (circle appropriate one):


Applicants with disabilities

AAF is committed to making every reasonable adjustment to the workplace to accommodate people with disabilities.  If you require any adjustments to accommodate you in the application or selection process or you wish to discuss reasonable adjustment in the role itself, please contact us at recruitment@africadvocacy.org
[bookmark: 1ljsd9k]Alternatively, you can give details here:      









Candidates requiring work permits

[bookmark: 45jfvxd]Do you need a work permit to work in the UK?	Yes ☐ 	No ☐

If you need a work permit are there any limitations/conditions on the work permit e.g., a visa with limited duration?  Yes ☐ 	No ☐

[bookmark: 2koq656]If yes, please give details:      


Criminal record	
.
Do you have any criminal convictions (spent convictions as defined by the Rehabilitation of Offenders Act 1974 being specifically excluded)?
 
Yes ☐ 	 No ☐


Where did you hear about this job? …… ………………………..
	
	
	



	[bookmark: _zu0gcz]Declaration

I confirm the details contained on this application form are correct. I understand that including false information on this form could render me liable to subsequent summary dismissal. I understand that any offer of employment will be subject to receipt of two references that are satisfactory to AAF I also agree that my records may be held in line with AAF data retention policies and in compliance with the General Data Protection Regulation (GDPR)

[bookmark: 3jtnz0s]Signature: 	     

[bookmark: 1yyy98l]Date: 		     

[bookmark: 4iylrwe]If you are sending your application form by email, please tick the box to indicate that the information provided on this form is true: ☐


(You will be asked to sign this form at a later date.)





[bookmark: _2y3w247]Submitting your application
Please return your application by:  Monday 4th March 2024 to jobs@africadvocacy.org

Equality and Diversity Monitoring Form

AAF is committed to developing positive policies to promote diversity. To assist us in monitoring the effectiveness of this policy, we are grateful if you would complete the form below. The information is completely confidential and is used to ensure that employment opportunities are equally available to all suitably qualified candidates.


[bookmark: bookmark=id.30j0zll][bookmark: bookmark=id.1fob9te][bookmark: bookmark=id.2et92p0][bookmark: bookmark=id.3znysh7][bookmark: bookmark=id.gjdgxs]Gender   Male ☐	   Female ☐ 	Prefer not to say ☐ 	
Other ☐ please write here:      

[bookmark: bookmark=id.3dy6vkm][bookmark: bookmark=id.tyjcwt][bookmark: bookmark=id.1t3h5sf]Do you identify as transgender? Yes ☐	   No ☐      	Prefer not to say ☐

[bookmark: bookmark=id.2s8eyo1][bookmark: bookmark=id.17dp8vu][bookmark: bookmark=id.4d34og8][bookmark: bookmark=id.26in1rg][bookmark: bookmark=id.3rdcrjn][bookmark: bookmark=id.lnxbz9]Age	16-24	☐	25-29	☐	30-34	☐	35-39	☐	40-44	☐        45-49 ☐
[bookmark: bookmark=id.35nkun2][bookmark: bookmark=id.2jxsxqh][bookmark: bookmark=id.z337ya][bookmark: bookmark=id.1ksv4uv][bookmark: bookmark=id.44sinio]	50-54	☐	55-59	☐	60-64	☐	65+	☐                 Prefer not to say   ☐

What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick one appropriate box:

White
[bookmark: bookmark=id.1y810tw][bookmark: bookmark=id.2xcytpi][bookmark: bookmark=id.3j2qqm3][bookmark: bookmark=id.1ci93xb][bookmark: bookmark=id.4i7ojhp][bookmark: bookmark=id.3whwml4]English ☐	    Welsh ☐   	   Scottish ☐   	      Northern Irish ☐          Irish ☐          British   ☐   
[bookmark: bookmark=id.qsh70q][bookmark: bookmark=id.2bn6wsx][bookmark: bookmark=id.3as4poj]Gypsy or Irish Traveller ☐   	Prefer not to say ☐  
Any other white background, please write here: [image: ] Italian    

Mixed/multiple ethnic groups
[bookmark: bookmark=id.147n2zr][bookmark: bookmark=id.1pxezwc][bookmark: bookmark=id.49x2ik5][bookmark: bookmark=id.2p2csry]White & Black Caribbean ☐	White & Black African ☐      White & Asian ☐         Prefer not to say ☐   
Any other mixed background, please write here:     [image: ]

Asian/Asian British
[bookmark: bookmark=id.1hmsyys][bookmark: bookmark=id.ihv636][bookmark: bookmark=id.23ckvvd][bookmark: bookmark=id.3o7alnk][bookmark: bookmark=id.32hioqz]Indian   ☐	   Pakistani ☐    	 Bangladeshi ☐	 Chinese ☐  	Prefer not to say ☐   
Any other Asian background, please write here:  		[image: ]
	
Black/ African/ Caribbean/ Black British
[bookmark: bookmark=id.vx1227][bookmark: bookmark=id.2grqrue][bookmark: bookmark=id.41mghml]African ☐	    Caribbean ☐     	Prefer not to say ☐    
Any other Black/African/Caribbean background, please write here:   [image: ]

[bookmark: bookmark=id.3fwokq0][bookmark: bookmark=id.1v1yuxt]Other ethnic group
Arab ☐	 Prefer not to say ☐    Any other ethnic group, please write here:  [image: ] 	

What is your sexual orientation?
[bookmark: bookmark=id.19c6y18][bookmark: bookmark=id.2u6wntf][bookmark: bookmark=id.4f1mdlm][bookmark: bookmark=id.3tbugp1]Heterosexual ☐	  Gay ☐     Bisexual  ☐   Prefer not to say  ☐     
Other ☐  	please write here:[image: ]	
[image: ]
[bookmark: bookmark=id.28h4qwu]What is your nationality? please write here:	Prefer not to say ☐  


What is your religion or belief?
[bookmark: bookmark=id.37m2jsg][bookmark: bookmark=id.2lwamvv][bookmark: bookmark=id.1mrcu09][bookmark: bookmark=id.46r0co2][bookmark: bookmark=id.nmf14n]No religion or belief	☐	Buddhist ☐	 Christian ☐          Hindu ☐           Jewish ☐
[bookmark: bookmark=id.206ipza][bookmark: bookmark=id.3l18frh]Muslim ☐	 Sikh	☐ Prefer not to say ☐   
If other religion or belief, please write here: 	[image: ]

[bookmark: _heading=h.4k668n3]
[bookmark: _heading=h.msy5quamj7bs]Do you consider yourself to have a disability or health condition?   
[bookmark: bookmark=id.3ygebqi][bookmark: bookmark=id.2zbgiuw][bookmark: bookmark=id.1egqt2p]Yes☐	 	No ☐	      Prefer not to say ☐

If yes, what effect does this have on your ability to carry out day-to-day activities? Please write in here:

[image: ]The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then there will be an opportunity to discuss this at interview. 
			







6



image2.png




image3.png




image4.png




image5.png




image6.png




image1.wmf



image7.png
\ AFRICA

ADVOCACY

FOUNDATION




